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Price List – Accommodation

How to set up and link an accommodation price item with
a host payment price item.		

Accommodation requires the creation of two Price Items (Invoice charge + Payment rate). The two price items then need to be linked together. 

This can be achieved as follows: 

Price List Browse Screen

From the main menu select: Maintenance/Settings > Maintenance

Ensure the correct school is displayed.

Click on the Accommodation tab to see a list of your existing prices.
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To add a new accommodation price item select ADD


Enter the Code and Name (The name will appear on the invoice)
Select the Nominal Code.

Count Days/Nights
Under the heading “Pricing Rules” you can select to count days or nights.
For most accommodation prices “nights” are counted, not days!  Select this if it is not selected automatically.
“Use For” 
[bookmark: _GoBack][image: ] 

Invoice Only is used for Accommodation Sale Prices (Price to charge student)
Payment Only is used for Accommodation Payment items. (Price to pay host family) 
Invoice & Payment Items are for backwards compatibility and users are advised to select one of the first two options only.

Select Invoice Only

[image: C:\Users\garybulgin\Pictures\Help Sheet Screen Shots to Amend\Count Days.png]
Click on the Prices tab.
Select ADD
Select YES to the Warning message
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From Date – enter the date that your price list starts
Select the Currency and Tax.

If the prices are charged at the same rate for every week, for example £210, enter this in the Value column within the Calculator.

The prices from week 1 to week 53 will be calculated based on this price.

Days/Part Units – If accommodation is invoiced as a “week” for 6 or 7 nights (e.g. Sunday-Saturday or Saturday to Saturday), the rate for day 6 should be the same as the weekly rate. 

In the example below the rate for 5 or 6 nights is shown as the same as the weekly rate. 
These are the nightly prices and can be overtyped.
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Select OK and close this price item.
(you will receive a warning to say that no Payment Item is specified – Click Yes)

Adding the Payment price:
	
Price items are required for “Accommodation payment” rates and a separate price record should be created for these. 

Highlight the new price that you have just created and select Copy
Highlight the school and click Select  
[image: ]

This will create a duplicate price item.

Prefix the Code and Name to include a “Z” at the beginning.  
This is to help identify the payment items.

Use For – Amend to Payment Only
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Click on the Prices tab
Select Edit 
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Select Reset to bring all the prices back to zero.

Within the Calculator enter the weekly payment price that you will be paying to the families. 

Amend the Days/Part Units if required.

[image: ]

Select OK to close the payment price item.

Linking the two items together
Having created two Price Items (Invoice + Payment) the items need to be linked together.  

Return to the “Invoice” item you first created and on the General screen at the bottom of the screen you can select the Booking Defaults as follows:

Accommodation Payment Item: add the ‘Z’ payment item.

Accommodation Room Type: select the type of room associated with this price item
[image: ]
Select Close 

The Price List Browse screen now shows the invoice item and payment item together.
(“Link” will still read no this is for linking other Price Items – see “Linked Items” Help sheet)
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You will also notice in the above screen that all the invoice prices are listed at the top of the screen and all the ‘Z’ payment items are listed at the bottom highlighted in yellow so show they are the payment items.
K:\Docs\Class\Class Net Specific\Support Class.net4\HS161 Price List Maintenance - Accommodation Linking invoice item with payment item.doc
image3.emf



image4.png
[Genera][anguspe Names] e ke s [ e e

Sehool London Schoal

o i — =
Neme | Homesay Double Foom wih Prviate Bathoom ]
Viesks Only € | ChagzabieDays | 7 [ Age Range 03 93| | Newrices?
ViesksiDays (At Item Start) Do not add
LipueeC |Comboys Ciohe @ [ Gii oo | "
we Vs obe ca\c || Add new Dates
= = e
Nom 0[] Discontinue From /—\D
[
P
e ] |
Accommodation Room Type (=]
Acsommodation Room @[ =

oK





image5.png
[Genera | LanguageNames [Fries] inked s web | ote]

o e

Tax [Commission]

Discount

e e
Linked e nsctve Pt o o] o] |
Fronbse 7o =]
Cortim x
= viming =

© oot e e ot i

Do you wish to continue ?

R

NewPrices?
Do notadd
new tems!

Add new Dates.
to"Prices” tab

i





image6.png
Price List * MASTER PRICE LIST
Price ltem Homestay Double Room with Priviate Bathroom
From Date Set [044an 2014 || Corency scing [T Berm -]
B T
Cost Fixed (i.¢. Fixed fee and not multiplied by number of units sold)
= g
Prices per week (Unif) Days/Part Units
==
T e e
A e e
e e | R
4 mum esms mawiz oo
0 000 4 840.00/| 22| 4620.00|[ 40| 8400.00| | 4| 120.00|
o o f ez smmlel seoon| i mw
o s wmoa mmwia o 5 zew
0 ooy
2 1680.00/[ 26| '5460.00| 44| '9240.00) ’R:;‘l"v:m"‘
o om | o Tesato|zr se00a| s see0n [SLRke
0 000 10 210000/ 28|  588000[ 46|  9660.00] check. Log
R B
Jowesionioe= |5 o000 w000 48 T00e000
13 2730.00] 31 6510.00( 49| lnmmw o
adoralUnitPrice |1 si000| 2 672000 50 Tosa000 ANl
0008 | 15| '3150.00|| 33| 6930.00| 51 10710.00| existing Beset
16| 336000 34| 714000/ 52 10920.00| bookings!
REQUIRED: 17| 3570.00| 35| 735000(( 53] 11130.00| oK.
L ==
row 1" then <Tab> Use Arrow Keys to Navigate Price Values Cancel





image7.png
Price Lists for School | London School

Code  Price List Name Payment Active Master Assigned to Master List Add
MAS |- MASTER PRICE LIST No | Yes | Yes ot
STU | Students 10% discount-Bmi | No | Yes | MNo - MASTER PRICELIST —
Copy
Remove
) Hide Inaciive Listsllems? Available Price ems Hide Promtional tems? [/
Tuition | Accommodatior| Transfer | Suncry
Link
HSD | Homestay Double Room wih Priviste _|L Yes_[No
e [Homestay Executive Accommodation L Ves [No_|ZHomestay Executive
HSS | Homestay Single + B&B. L Yes |No_|ZHomestay Single - B28
HST | Homestay Twin - B8 + Evering Meal |L Yes |No_|ZHomestay Tvin - B85+
]
1
E LY N0 [ ]
Add
Code Name Edit
8 Boumemouth School T
o (Oxdord School Bemove
s Summer School |
Date Fron)
04017201 i
Copy
Remove

Open edit form after copying v/ Select All | | Select None

while clicking a record to 2dd of remove an individual record toof from
the existing selection. Cancel





image8.png
[Genea] [ angusgeNams| @ Pics ke ems] e | otes]

School_[London School
[Coie zv0 “Accommodaton lem Acive 9]
Neme  ZHomestay Dok Room wth Prvie Baroom ]
Picing s I General
Vieeks Only | ChargeableDays | 73] || Aoe Range NewPrices?
ViesksDays (6t tem St ol ponprics
Unit e ¢~ |CountDays € Nights & new Htems!
cc Add rew Dates
= o Prices" tzb
Nem [m0_ ]
w0 [
Booking Defauli
Accommodation Payment em 2
Accommodation Room Type =]
Acconmodsionfoom [ []||[ ke
3
Conel





image9.png
[Genera | LanguageNames[@pries Linked e | e | otes]

Date From Currency.

Linked ltem Inactive Periods

Tax Commission| _ Discount

NewPrices?
Do notadd
new lems!

Add new Dates.
to"Prices” tab





image10.png
Price List * MASTER PRICE LIST
Price ltem ZHomestay Double Room with Priviate Bathroom
From Date Sat |04 2014 ] Comencyisaing ] Tax Brort [
0008] (Per price i)
(i.e. Fixed fee and not multiplied by number of units sold)
e
Prices per week (Unif) Days/Part Units_
Rl e e
S | m——c
i s Tan [
o o U R
| I
L o
L o
L
8| 1520.00/| 26| 440,00 44| '8360.00| ,R::".,:\th
o At ot
0] 1900.00(28 532000 46|  8740.00 check. Log
i o an e
B Fmm T
13| 2470.00|| 31 5890.00|[ 49| 931000 Note:
s UntPice | 14— o] 2 seopeal e aen At
2omos (15 aio' om0 s seoo) T | e ]
REQURED. 6 3040.00( 34| 6460.00| 52| '9880,00| bookings!
e T .
I L el s o]
row 1" then <Tab> Use Arrow Keys to Navigate Price Values Cancel





image11.png
estay Double Room with Privite.

oom - for Price List  MASTER PRICE LIST

[Gencr [ Longuge Names| @ s [ Lnked nems] et ots|

Sehool London Schoal

cote o i o
Neme | Homesay Double Foom wih Prviate Bathoom ]

Picing s Genera

Viesks Only C | ChargzableDays | 7 || Age Range 02 98| NewPrices?
WesksiDays & % o || Bt tem Stery Danorai]
UnitPrice. ¢ |CountDays € Nighs @ || GiSi 20 00000 || "o tems!
cc (0=No \wks to be calculated) Add new Dates

Dot Use For to"Prices” tab
Nom (70 ] Discontinie From [~ ||

w0 [

Booking Defaults
[Accommodation Payment lem

Zrometa Dol Foom i Pt B
Hemarmotsior oo Ty ool 5]

Aecommaction Room 3]

of

[





image12.png
Price Lists for School | London School =~

Code[Prioe ListName T Pasment| Botive] [ Mastor | asigned o Maste L. =
WA WASTER PRICE LiST o v e =
ST Sudets 107 dscount- St | o Yoo | N " WASTERFRICE ST
=
Rerore
U Widelnscive isshers?  AveilobloPrcelioms i Promtral a7
[Tuton, Accommodaton Trnster Sundy |
Coe femtione A E—.
e Do Foor R P T L v e oy o oo
Tomestay- e ion_ es No. Tomest Ve 1
HSS Homestay Single + B&B L Yes |No |ZHomestay Single - B&B
ST Homeoto Toin_ B85+ rering e ||| Yeo INo | ZHomeioy Twn - B8B+
ZHomesteyDouble Roar vith Pt EEEEE
ZHomesto Bxecive ccommotsion —
ZHomeots Sirde-B88 —
ZHomesto Tuin- B85 + verng Vsl |

=
o e e e e | e PartPrce|
04012014 Sieting. [Exempt No No | 21000 00

@

i





image1.png
@ Class Systems

Language School Software




image2.png
Price Lists for School _ London School 2

oo P b oo Pomen Bcie] Mesier | Psigned o Moster st 7|
MAS |- HASTER FRICE LIST No | Yes | Yes =
STU|Sudents 10% Gcourt-Et | No | Yeo | No |“WASTERFRICELIST
=3
==
) Hide nacie Lisallens? _ Avaitable Prie e Vide rormaional fora? [
Tution [ccommdtion] rnster | sundry
Cota[lNars [Schoot | Ackve | Ck| Peyment Pise e |
HSEcc Hamesiy Exccuive Accammodaiion L | Yea No.|ZHomesiay Exeouive Ao
HSS Homestay Single + B&B. L Yes |No |ZHomestay Single - B&B
HST |Fomesioy Tuin- 888+ EveringMeal || | Yea No_ | ZHomestay Tun- B85+
ZHomestey Executve Accommodation 1
ZHomestey Sle-B88 |

=
o e e e e | e PartPrce |
04012014 Sieting [Exempt No No | 15000 bia]
05012013 [Sieting —[Evomt No No | 18500 %8
0012012 [Sieting —[Evempt No No | 17000 229

i

7
H

Edt

el

7|
H





