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Class – Help Document



Documents – Classing Master Documents

Designing your own Class Lists / Registers
Documents / Classing
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The Classing document allows user defined Class Registers/Lists to be produced.

We provide 7 example documents that are based on the standard classing reports.  These can be used as your templates and you can add/remove information to get your required results. 
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The Classing documents can only be used in “Automatic Classing” or in “Classing – Word Merge.” 
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Although the creation of the document is the same as an Enrolment document the system allows multiple students per single document. 

With an Enrolment document a single students details are merged into the document i.e. one document per student. In a Classing document all the students within a Class may be merged into a single document, typically a class list using multiple occurrences which consist of the merge field plus, /1], /2], /3], /4] etc.
Example document:
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Teachess: [Teachers.txtForename/1] [Teachers.tx{Forename/2] Books:

[Class.txtNote1] Commencing: [Special Fields Report Date Range - From Date]
) Surname | First B'day MTng | Course | Emrol | Class | Nxt |Aft% |Mo |Tu |We |Th |Fr
[Ctry End  Start  Crse | ActHrs
[Stude | [StudenttaiS | [StudenttxFo | [Stude | [Stude | [Course | (Barol | [Class | [Class | [Aftend
ntintSt | vmame/l] | renamel] | ntpic  attl s ments. | Bookin | Booki | ancede
udent] Birthd  angua | Bookin | dieToD | gs.dieF  ngs.die | cPercen
a1] ayPict | geCod | gstxiC | ate/l] | romDa NexiC  tage/l]
wed] ed] | odell] te/]] | ourseB | [Attend
[Stude ooking | ance.de
ntixt StartD | cActual
Count ate/1] | Hours/1
yCod ]
1] @ _x
[Stude | [StudenttsS | [Student tFo | [Smude | [Stude | [Course | (Barol | [Class | [Class | [Attend Class Felds
ntinSt | vmame?] | rename?] | ntpic attel s ments. | Bookin | Booki | ancede ‘St Ficlds
udent] Birthd  angua | Bookin | dieToD | gs.dieF  ngs.die | cPercen Special Ficlds
a2] ayPict | geCod | gstxiC | ate2]  romDa NexiC  tagef2]
we2] e2] | oder2] te2] | ourseB  [Attend
[Stude ooking | ance.de
ntixt StartD | cActual
Count ate/2] | Hours/2
yCod ]
2]
[Stude | [StudenttsS | [Student txFo | [Stude | [Stude | [Course | (Barol | [Class | [Class | [Attend
ntintSt | vmame3] | rename] | ntpic attel s ments. | Bookin | Booki | ancede
udent] Birthd  angua | Bookin | dieToD | gs.dieF  ngs.die | cPercen
3] ayPict | geCod | gstxiC | ate/3]  romDa NexiC  tagef3]
ure3] | e3] ode/3] te/3] ourseB Gz U
[Stude ooking | [Attend Insertas Crifical | | Hold Selection
ntixt StartD | ance.de Hgnigh merge i and ik <>
Comt wted] | chetual RN ————
vCod Hours/3 Field Formatting | Short Date. < |[Boply |





In the above example the student’s details have been repeated (to a maximum of no. of students in a Class e.g. 14)

Result:
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Note the option to print the birthday cake (or date) if the student’s birthday is within the selected date range. If registers/lists are not weekly then it is best to display the date.
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