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Class – Help Document

Agent/Student Statements
Problem

How do I produce Agents/Student Statements?

Solution.

Go into Class Ledger
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Select:

· Reporting

· Statements
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The following screen is displayed so that you can select the accounts that you wish to produce statements for.
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OR

You can also produce a statement from within the Account

[image: image4.png]o]

[Receita [ ockings| Ledger

Account A4 Japan Reference  Agent Number 34 Bz £ 14793972
Addiess  Sumitomo MidosujBldg 14F  &|  Curtency  Stering PecoptTotl I 57.00
143 Nihitema 4 Chome i
Tokyo Miss ) Wellaria Ledger Balance. 3 147882.72
Hises Telephone 01202 734363
2 Fa 020271554 LastReceptOn 130012011
| EMsl  enmashon@inospeed.couk Last ReceiptVakie £ 31500
Test =l Mobie Befresh
Dae = Thote ([ ven ]
18/52p/2010 AR -Asked for breakdown of payment £2300 o
03/5ep/2010 GH - Has promised payment of £5000 on 8/2/98 L

Delete

i

Statement





OR

From within the main Agents main record, select the Students tab and there is a statement button at the bottom of the screen.
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