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Class.Net – Help Document
Problem

I have allocated some cash to the correct account but wrong booking.  How can I correct it?

Solution - You will need to “Reverse” the allocation and then allocate it correctly.  
To do that:

In the Receipts screen untick Unallocated Only
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Highlight the receipt, then look at the bottom of the screen
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Receipt Analysis

Highlight the booking you want to reverse in the bottom panel (you may have multiple allocations for this receipt) and then click on Reverse.
 If you need to reverse all allocations, then you will need to highlight them individually and reverse.
You can now Reallocate to the correct booking.
Click on Edit or double click.
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If entry of the receipt is completely wrong, (to the incorrect account) you can reverse the receipt. (This will automatically reverse the receipt and all the allocations.)
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Then re-enter the receipt to the correct account.
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