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Class.Net – Help Document


How do I produce a Prepayment Report?
This report should be run for your accounting Period/Year End and is used for bookings that have not been invoiced but have been paid.
This information is now available in the Ledger/Balances reconciliation reports.

· In the Ledger go to Reporting

· Select - Ledger/Balances Reconciliation
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· Select Show Prepayments?

· These dates should be set to your Period/Year End dates.

· Click on Excel

Results:

[image: image4.png]& |A/cID  Account Name (Lookup) Type Invoices/Credits Receipts| Accounting Balances| Payments| Balance| Proformas| _ Balances|
151188 Pay, Test Student 413700 105200 308500 3085.00) 308500
1161012 SGAgent Agent 186216 2900 141316 161315 161306
1171860 G, Test Student 32286 32286 32285| 32285
1181368 Smith, James. Student 20000 -150.00) 5000 50.00) 5000
1151307 Smith, Jane Student 745,00 745,00 745.00| 725,00
120{1271  Smith, Mary. Student 2600 2600 225.00| 22600
1211323 Smith, Nick Student 26000 26000 220.00| 24000
1221362 smith, Tom Student 212500 21500 2125.00) 212500
1231289 stafford, Lisa Student 5500 5500 55.0) 5500
1241250 Stafford, Test Student 207.00 207.00 207.00) 407.00
1251260 Stas, Lesley Student 1065.00 1065.00 1065.00) 1085.00
1262030 Sterling Test Agent Agent 52600 52600 526.00| 52600
1272831 Student2,” Student 7000 7000 7.0 7000,
1261430 Student, ONe Student 7000 7000 70.0) 7000,
1292010 test Agent 27000 27000 217000 2700,
130{1261  Test2,Elac Student 895.00 895.00 825.00| 895.00
1311809 Test2/1,) Student 7000 7000 70.0) 7000,
132140 Test2/2,) Student 7000 7000 7.0 7000,
1331811 Test2/3,) Student 7000 7000 7.0 7000,
1341812 Test2/e,) Student 7000 7000 70.00) 7000,
1351310 Test,Brian Student 2500 2500 25.0) 2500
13611260 TEst, Elac Student 383.00 383.00 383.00| 383.00
137129 test,ian Student 1675.00 1675.00 1675.00) 1675.00
1361339 Test,Lal Student 1465.00 1465.00 155,00 1665.00
1391463 Test,LTC Student 261857 261857 0.0| 261857 000,
1401864 test, LTC2 Student 14000 14000 14000| 371 a7
1411847 Test,m Student 200 200 2.0 20
142(1848  Test, M2 Student 95200 95200 95200| 852,00
1431337 Test, Mary Student 325,00 325,00 325.00| 325.00
1431862 test, sg12 Student 293000 293000 250,00 96000 2030.00
1451262 Tests, Elkac Student 31100 31100 31.00| 31100
1461484 Testing, Stat Student 34000 34000 340.00| 340,00
1471885 Tests, Statl Student 39000 34000 320.00| 340,00
1451087 Testsumame, TestNam_Stugent 605200 5132000 92000 92000| 920,00
1491320 UsA, Test Student 18500 18500 185.00| 18500
1501388 Well, Tim Student 7100 7100|0000 800.00| 800,00
1512011 Xavier, Martin Student -130.00) 13000 -13000] 13000,
1521292 27,2% Student 49000 49000 490,00 490.00
153106 27,27 Student 811500 sese7| 51833 518.33] 51833
154
155 Total GBP 65627320 8764308 18575355 1712339 61857| 17124873 285256 17108272





Prepayments are listed in column J.
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