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Class Ledger
Aged Debt Report (with pre-payment details)
This report differs from the main Aged Debt report in that it adjusts the outstanding balance to exclude any pre-payments or unallocated receipts.
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The selection screen is similar to the existing Aged Debt report.  The differences being that “Based Upon” options have been reduced and the “Aged Debt Date” has been added.
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Selection criteria:

Account Type 

Agent or Student Accounts may be separately selected, or individual accounts selected for inclusion

 

Exclude Proformas
If Proformas are excluded an “Invoice Date To” may be added, which restricts invoices/credits/receipts to within the date range shown. 

Excluding Proformas allows the Aged debt to be balanced to other reports e.g. Ledger Balances/Reconciliation, and Control Balances. It also allows the Aged Debt to be reproduced “as at” a specific date. This is useful for period or year ends.

 

Filters

Apply as required

 

Enrol User Defined

You only need to use these if you wish to based this report on one of the “Enrolment User Defined fields”.

 

Arrival Date Range

Select if the arrival date range that you require.

 

Based Upon

· Arrival Date – Whole debt will be shown in the column relating the students arrival date

· Spread – System will spread the value of the booking over the duration based on arrival and departure dates 
Sort Accounts By options

[image: image3.png]‘Sort Bockings By





Sort Bookings By
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In this example:

· The report is being run as at the 19th October 2013

· The student is arriving on the 4th November 2013

· A Receipt for £200 has been added and allocated

· A Receipt for £100 has been added and NOT allocated
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Aged Debt (with pre-payment details)
User Name: caroldavies
Date: 19/10/2013
Inc Proforma: Yes
Report Based On: Arrival
Name: ‘Akashi, Miki (27) Contact:  Miss M Akashi Terr0days
Telephone:  092-862-3021 Fax:
Type: student
Unpaid Analysis (Arrival Date)
>
I R
Enrolment A cCurent 20 27 03 10 17 24 |unallocated
\d/enrol ___Name __Date Arrival __Departure_DueDate _SchiColl Cur| Total _Paid _0/S=payments Oct_130ct_Oct Oct Nov Nov Nov_Nov
27 (1076) __ Akashi, Mik19/10/2013 04/11/2013 14/12/2013 04/11/2013 B CG _ GBA{385.00 20000 185.00 _ 200.00 385.00
Spread Unallocated Receipts GBi 100.00 -100.00
Balance GBHf385. X X 200.00 385.00
GBP Total 200.00 385.00
‘Grand Totals 200.00 385.00





If you run the report with the Aged Debt Date as the 04.11.13 which is the students arrival date the report will look as follows:
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User Name: caroldavies
Date: 11/11/2013
Inc Proforma: Yes
Report Based On: Arrival
Name: Akashi, Miki (27) Contact:  Miss M Akashi Term 0 days.
Telephone: 092-862-3021 Fax: E-Ma makashi@gmail.com
Type: Student

Enrolment Adjusted <<<6 5 4 3 2 ] cument

\d/Enrol ___ Name Date Arival __Departure DueDate _schl Coll Cur__ Total __Paid __0/S Prepayments _Balance 295ep 060ct 130ct 200ct 2704 03 Nov
27 (1076) __ Akashi, Miki__19/10/2013 04/11/2013 14/12/2013 04/11/2013 B__CG_GBP 38500 200.00 _185.00 185.00 185.00
Spread Unallocated Receipts GBP 100.00_-100.00 “100.00
Balance GBP 385.00 30000  85.00 85.00 185.00
GBP Total 38500 30000 8500 85.00 185.00
Grand Totals 38500 30000 8500 85.00 185.00
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