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Class.Net – Help Document
Manual Bank Reconcilliation in Class
When entering receipts into Class Ledger you enter a transaction type( these can be created and added to in the System Settings see below) for each receipt. Each transaction type can have a different Nominal Code (see system settings ), which will then enable you to run a receipt report at the end of each month to check against the bank statement. (see Help sheet LED005 for further information on setting up Nominal Codes)
Transaction Types
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Nominal Codes
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Receipt Reporting:  
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In the selection screen you can report on individual schools, currencies or a specific transaction type. Make your selection by ticking the required box.
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The report has several selections.

· Date From and Date To: as we are running a bank reconcilliation we would suggest you run this for the whole month.

· Transaction From and Transaction To. this is the receipt transaction number

· Nominal From and Nominal To: If you want to select on a specific nominal code .

· Cost Centre and Departments: only applicable if you are using cost centres and departments.

· Value From and Value To:  if you are trying to find a receipt for a specific amount then you can add a value in here.

· Your Ref: This is the Reference you enter manually into the receipt.

· You can also include the System Date, this is useful if the receipt was added later then the actual date of the receipt, and can be identified in the results, if the actual date of the receipt is different to the date it was entered onto the system the system date will show in Blue.
In this example the report has been run by Date from and To.
Results:
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Receipt Details Receipt Currency Account Currency
Transaction System __ User ___Schl Trans. Type Ref. _ Name Rule Deposit_Cur_Value Write Off _Total Unallocated Rate _Cur__Value W/Off _ Total Unallocated
20/05/2019 20/05/2019 LesleyHall B 1377 OSA test AAJapan(€) DPR No  GBP 709.02 70.02 705.02 1.00GBP | 709.02 70.02 709.02
20/05/2019 20/05/2019 LesleyHall B 1378 OSA test AAJapan(€) DPR No  GBP -709.02 703.02  -708.02 1.00GBP | -709.02 708.02 -709.02
20/05/2019 20/05/2019 LesleyHall B 1379 OSA testing AAJapan(€) DPR No  GBP 709.22 709.22 1006GBP | 709.22 709.22
20/05/2019 20/05/2019 LesleyHall B 1380 CTR AABJapan($) DPR No  GBP 11154 11154 000 1.30USD | 145.00 145.00
20/05/2019 20/05/2019 LesleyHall B 1381 CTR testing USD, S DPR No  GBP 500.00 500.00 130USD  650.00 650.00
20/05/2019 20/05/2019 LesleyHall B 1382 CTR testing AUS, s DPR No  GBP 710.38 71038 000 1.83AUD | 1300.00 1300.00
20/05/2019 20/05/2019 LesleyHall B 1383 CTR testing CAN, S DPR No  GBP 885.00 885.00 0.00 169 CAN | 1500.00 1500.00
20/05/2019 20/05/2019 LesleyHall B 1388 CTR testing Swiss,test  DPR No  GBP 310.08 310.08 000 129 CHF  400.00 400.00
20/05/2019 20/05/2019 LesleyHall B 1385 CTR tesing AACAgent(€) DPR No  GBP 1755.75 1755.75 000 113 EURO  1984.00 1984.00
20/05/2019 20/05/2019 LesleyHall B 1386 CTR test EuroTestagent DPR No  GBP 430.09 430.09 000 1L13EURO  486.00 486.00
20/05/2019 20/05/2019 LesleyHall B 1387 CTR test Kilmer,Roger DPR No  GBP 2049.56 2049.56 000 1L13EURO 2316.00 2316.00
20/05/2019 20/05/2019 LesleyHall B 1388 CTR test _UEuro,s DPR No  GBP 530.97 530.97 000 1L13EURO _ 600.00 600.00
Receipt Totals 7992.59 7992.59 0.00 10090.22 10090.22




· You can now check this report against your bank statement.

· Nominal Analysis report for receipts can also be run fom the Period end Reports.
· Invoice Accounting (Nominal Analysis)

[image: image6.png]B Ledger Reporting - Period End.

Report  Invoice Accouning (Nominal Analysis)
‘Selection Based on Date Range? [

Date From 01 May 2019
Invoices From

Credits From
Recsipts From

Variances From

o]

1

vl Dubln School
] London School

] Dsford School 1 Rate Variance & Revalustion
] Summes School 1 HF Payments

1 The Enalish Lanauaae Certre

Al [ MNore
Detailed " Summary

S o Dol Sort | CC-Dep-Nom/Trans Curency

v Steiing
] Swiss Francs
Please Note.
1 US Dollars All invoices/credits should be printed prior to

A (o Tunrig o epat (ocoumg o
[mttim]fatized] g s eper Yook





· In this report you can select a specific date.

· If you just want to run this report just for receipts,  under Transaction Types tick the box for Receipts.
Results: Summary:

This Summary report will give you the totals for each Nominal Code and these total values can be entered into your accounting system.
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[Report_ominat Anaiysis - Summary Report
Created:  09/Jul/2019 at 13:10:02
Per 01/05/2019 - 31/05/2019
Transaction Gurrency oot [Convert o Base Curency - € Govers o Base currency £
p— ey p— e Eacn Base Gross] Discount] o
N Twe  Dae w_hame stn T ovar| jour | mate|  vawe| var| icvar|cae cc N Rt Votue| _+var| incuan Saie
LEDGER TRANSACTIONS
Nominal Subtotal (BankAccoum) 0 #Tomi| 7337|009 stowal| s3100]  ooo| 000 w0 Towl| sz om| ool w3 oo on
Nominai Subtotal (BaoDebt) 99 #Tomi| 70522 00o sto| 70922 oo 000 99 | Towm| sz oo ool w2 om ool
Department Subtotal 0 sTotal| 79253 000 #Toal| 4009022 oco| 000 Tow| 792255 oo 000 25 o0 oo
Cost centre Subtotal 0 st 79258 000 st 400022 oo 000 Towl| 79255 oo 009 am2s o0 oo
LEDGER TRANSACTIONS (TAX ANALYSIS)
Nominai Subtotal 0 #Total 000 #Total oo| oo Total oo| oo
Department Subtotal 0 #Total 000 #Total 00| o0 Total 00| o0
Cost centre Subtotal 0 #Total 000 #total ox| oo Total ox| oo
TOTAL LEDGER MOVEMENT (may be mixed curencies)
“1EDGER [ 799253]may be mixed currencies) [ 100902] (may be mixed curencies) . 55259 s e -
#VAT 0.00| (may be mixed currencies) 0.00|(may be mixed currencies) £ 0.00f
#TOTAL -7992.59| (may be mixed currencies) | -10090.22|(may be mixed currencies) £ 799259
ancusr [0 imey be mixed curencies




Results Detailed:

The detailed report gives you a breakdown of each transaction.
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&1ue rows indicate transaction date and the system date are different.

'Memorandum Information
[Transaction currency [Account Currency [Convert to Base Currency - £ [Convert to Base Currency £
P— Exch| Exch Base] Gross| Discount|  Comm|
No.  Type Date i Name. Start_Finish_sch|cur Total| +VaT| |cur Rate|  Value| +VAT|ncVAT|NL [Rate Value|  +VAT| _incvaT| Sale|
LEDGER TRANSACTIONS.
1380 CTR  20/05/2019 5 %8 1apan s | -1115¢| 000| UsD 1300000] -14500{ 000| 000[400 1000000 11154 ooo|  ooo| 11154 000 0.00)
1381 CIR | 20/05/2019 1452 USD,S s | -s0000| 000| usD 1300000] -65000{ 000| 000[400 1000000 -500.00| ooo|  o00o| 50000 000 0.00)
1382 CTR | 20/05/2019 1454 AUSs s | -71038| 000| AUD 1830000 -130000[ 000[ 000[400 1000000 71038 ooo|  ooo| 71038 000 0.00)
1383 CIR | 20/05/2019 1455 CAN,S s | -sssoo| 0o can 1694915 -150000( 000 000[400 1000000 -885.00) ooo| o000 88500 000 0.00)
1384 CIR  20/05/2019 1458  Swiss, test s | 31008 000 cHe 1250000] -40000[ 000 0.00[400 1000000 -310.08| ooo|  ooo| -31008 000 000
1385 CIR  20/05/2019 83 AACAgent G8p | -175575| 000| EURO 1130000 -198400( 000| 000[400 1000000 -1755.75| ooo| 000 -175575 000 0.00)
138  CIR  20/05/2019 2031 EuroTestagent G8p | 43000 000| EURO 1130000 -28600] 000| 000[400 1000000 -230.03| ooo| o000 -as009 000 000
1387 CIR  20/05/2019 1012  Kilmer, Roger G8p | -204956| 000| EURO 1130000 -231600[ 000| 000[400 _ 1000000 -2049.55| o000 o000 -208856 000 0.00)
1388 CIR _ 20/05/2019 1451 Ueuro,s cop_ | [FS89alIo 00| euro  1130000| -60000] 000 000|400 4l 1000000 -s30.57) ooo|  ooo| -ss087 000 000)
Nominal Subtotal (Bank Account) 200 #Total| [ 5728337 | 6.00| iotal] 938100, 000 0.00[400 Total] 728337 000 o000 728337 000 0.00)
1377 OSA | 20/05/2019 34 AAlepen csp | 1585621 0.00|_ o 000000|l -708.02{mBlb0| 0.00[999 [l 1000000 -708.02] ooo|  ooo| 70802 000 0.00)
1378 OSA | 20/05/2019 34 AAlepen csp | 70902| oog|icar Wooooo|ll  7B8.02| poo| 000|999 [ 1000000 709.02| ooo|  ooo| 70802 000 0.00)
1378 OSA | 20/05/2019 3¢ AAlepen csp | [0 -70922| 0.00|} s 1G00000| 75822} f0'00| 000|999 [ 1000000 -709.22] ooo|  ooo| 0822 000 000)
Nominal Subtotal (BadDebt) 999 #Total] -70922[ 0.00| Total] | 70922 000] 000[999 Total| 70922 000 o000] 70022 000 0.00)
Department subtotal 0 Total] _799259] 0.00| Wotal| 1009022 0.00] 0.0] Total] 799259 000 o0.00] 799258 000 0.00)
‘Cost Centre subtotal 0 Total] _799259] 0.00| #Total] -1009022] 000] 0.00] Total] 799259 000 o000 799258 000 0.00)
LEDGER TRANSACTIONS (TAX ANALYSIS)
Nominal Subtotal 0 HTotal 0.00] HTotal 000 0.00] Totall 000 o0.0]
Department subtotal 0 Total 0.00] HTotal 000 0.00] Totall 000 o0.0]
‘Cost Centre subtotal 0 Total 0.00] HTotal 000 0.00] Totall 000 o0.0]
TOTAL LEDGER MOVEMENT (may be mixed currencies)
#16DGER [ 799250 (may be mixed currencies) [ -10090.22] (may be mixed currencies £ -7992.59] 0.00)
#vaT 0.00| (may be mixed currencies) 0.00| (may be mixed currencies. o 0.00)
#TOTAL | -7992.59|(may be mixed currencies) | -10090.22](may be mixed currencies ¢ 799259
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