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Class – Help Document

CREATING NEW COURSES

Problem

I have created a new Tuition Master Price List but when adding a course in an enrolment it is not available in the Booking Section.

Solution

This is the process to create a new course.

· Admissions

· Courses (within Processes)

[image: image1.png]Schoal 15 chooi] ~ | Close Matching

e B

S e [
Show Fist 2503 Cick on courn heading and it reson, |
BB s [ Nooseon [t =]
) aaaaa 333383 Boumemouth 5 5 &
AYT1 ‘Academic Year Term 1 ‘Academic Year Pr | Oxford School 20 &
AYT1 ‘Academic Year Term 1 ‘Academic Year Pr | Gozo 20 &
AYT1 ‘Academic Year Tem 1 ‘Academic Year Pr_|Boumemouth § 20 &
‘Academic Year Pr_|Boumemouth § 20 &
AYT2 ‘Academic Year Tem 2 ‘Academic Year Pr_|Boumemouth § 20 &
‘Academic Year Pr_|Boumemouth § 20 &
AYT2 ‘Academic Year Tem 2 ‘Academic Year Pr | Gozo 20 &
AYT2 ‘Academic Year Tem 2 ‘Academic Year Pr | Oxford School 20 &
AT ‘Accounting BA [Hons) Accou | Boumemouth § 5 &
ATT Atlantic Test Atlantic Test Boumemouth 5 5 &
BUCKS  Busckswood 10 day Busckswood 10d | Boumemouth § 5 &
BE Business English Business English | Boumemouth § 20 &
FCaT Business, Law & Social Stu_ | Business, Law & | Boumemouth S o &
CAM Cambridge Cambridge Exam | Oxford School 20 &
CAM Cambridge Cambridge Exam | Boumemouth S 20 &
Business English | Boumemouth § 20 &
CAMCAE | Cambridge CAE Cambridge Exam | Boumemouth S 20 &
CAMCPE | Cambridge CPE Cambridge Exam | Boumemouth S 20 &
CAMFCE | Canbiidge FCE Canbicge Exam _ Bounenauih § ERICa|

Evcel

==

Add

Edit

[1+]s]

Delte





Select Add
Complete the screen similar to the example below.
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Note:  If you want Auto-Coursing don’t forget to amend the price item in the Master Price List.  See below for example:
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